Student Discipline – Academic Misconduct - Procedure
This flowchart is only an overview of the procedure. Follow the instructions below, together with the details provided in
Ordinance 9 – Student Discipline, Part 3. Also see notes at bottom of page. If unclear, ask a Student Advocate.
An allegation of academic misconduct, as described in Ordinance 9, Part 1, is sent to the Head of School (HOS)1.

Within the next 10 days, the Head of School1 must notify you about it and offer you the opportunity to be heard, and at the same time,
provide you with a copy of Ordinance 9-Student Discipline and a copy of the information provided to support the allegation. You MUST
contact your School secretary within the next 10 days if you wish to arrange to meet with the Head of School1 about the allegation.

You respond within 10 days,
saying that you DO wish to have
a meeting with the HOS.1.

You respond within 10 days,
saying that you do NOT wish to
have a meeting with the HOS.1

A meeting is arranged for you with the HOS1.
You may be accompanied to this meeting by
a person who is not a lawyer.

Resolved.
No penalty.

HOS1makes a decision on the matter.

The HOS1 determines that you HAVE
committed an act of Academic Misconduct
and does one of two things:

The HOS1 determines that you have NOT committed an
act of Academic Misconduct and notifies you within 3 days.

The HOS1 does NOT impose a penalty, but
requests Governance & Legal to take the
matter to an Academic Misconduct Committee.

The HOS1 DOES impose a penalty (see Ordinance 9,
s3.1.9) and notifies you within 3 days,
together with your right to appeal the decision.

Within 5 days, Governance & Legal notifies you of an Academic Misconduct Committee
hearing which will be held within the next 5 -15 days. You MUST attend this hearing
(or organise to be included in the meeting via phone) if you wish to explain your case to the
Committee. To this hearing, you may be accompanied and assisted by a person who is not
a lawyer. To mitigate any penalty, you may address the Committee yourself and/or you may
send a written submission prior to the hearing. The decision is made and the Committee
notifies you within 5 days. A penalty, if imposed, is listed in Ordinance 9,s3.2.8.

You attend the hearing
and accept the decision.

You attend the hearing but are
not happy with the decision
and wish to appeal.
.

Finished 2.

Your appeal is successful
and the penalty is set aside.

You accept
the penalty.

You do not accept the penalty
from the HOS1 and wish to appeal.
.

Finished.

You must lodge your request
for appeal within 10 days.

Your Right to Appeal the Decision: Within 10 days after you have
received notice of the relevant decision or penalty, you may appeal this
decision with a letter to the Director of Governance & Legal requesting that
a Discipline Appeals Committee hear you. At this stage, your grounds for
appeal are limited. See Ordinance 9, section 4.3 on how to write your letter
of appeal. Within 5 days of receiving your letter, a Discipline Appeals
Committee must meet and decide if your appeal is to be heard:

Finished.

The Discipline Appeals Committee decides that it cannot
hear your appeal on the grounds set out in section 4.3.3
of Ordinance 9. You are informed of this by G & L.

You do not respond to
the letter within 10 days.

The Discipline Appeals Committee agrees to hear your appeal on the grounds
set out in section 4.2 of Ordinance 9, and does so within 15 days of receiving
notice of your appeal. You will receive 5 days notice of the hearing and may
be accompanied and assisted by a person who is not a lawyer.

The Committee
upholds
your appeal.

The Committee hears
your appeal but
then dismisses it.

Your appeal fails2
and the penalty
is confirmed.

Your appeal is partially successful
and the penalty is varied. 2.

1Or Director of a centre of AMC and where applicable, the chair of the relevant faculty teaching & learning committee or, in the case of a research
higher degree candidate, the Dean of Graduate Research. 2 Although this decision is final in terms of the University’s internal Ordinances, students
may ask the Ombudsman (or if appropriate, the Anti-Discrimination Commission) to review the decision.

